ANDHRA PRADESH POWER GENERATION CORPORATION LIMITED
ABSTRACT

APGENCO - Regulations — Foreign Visits — Official visits to abroad by Cadre anq Non-
Cadre Officers — Guidelines to be followed by all Departments — Consolidated instructions —
Adoption of Government orders — Orders — Issued.

G.0.0.No. 275/].S.(Per)/2018, Dated.19.07.2018
Read the following :-

01). G.O.Rt.No.3611, General Administration (Special.D) Department,
Dated 13.08.2013,

02). Letter.No.250/0OP.A3/2018, Energy, Infrastructure & Investment
Department, Dated 03.04.2018, Government of Andhra Pradesh

- 0:-
ORDER :-

After careful consideration, the APGENCO hereby adopts the orders issued by
the Government vide G.O.RtNo.3611, General Administration (Special.D) Department,
Dated 13.08.2013, (Copy enclosed) with regard to guidelines to the followed for Official
visits to abroad by Cadre and Non-Cadre Officers.

02). These orders are also available on APGENCO website and can be accessed at
the address http://www.apgenco.gov.in.

Encl :- Copy of letter No.250/0OP.A3/2018,
Energy, Infrastructure & Investment

Department, Dated 03.04.2018, V. USHA,
Government of Andhra Pradesh JOINT SECRETARY (PER)

To

The Chief General Manager (Adm, IS&ERP)
The Joint Secretary (Per)

Copy to .-

All Chief Engineers//Superintending Engineers

All FA&CCA’s/Dy.CCAs

PS to Chairman/APGENCO

PS to Managing Director/APGENCO

SAO to Director (Finance & Commercial )/ APGENCO
ADE(Tech) to Director (Thermal)) APGENCO

ADE (Tech) to Director (Hydel Y APGENCO

ADE (Tech) to Director (HR&IR)/APGENCO

PA to the Company Secretary/APGENCO

PA to Chief of Vigilance & Security/ APGENCO

All Dy.Secretaries/All Assistant Secretaries/ APGENCO.
Pay Officer/Accounts Officer(CPR)/APGENCO.
DE/MPP//Protocol Officer/Vidyut Soudha, Gunadala

Contd....02



- 02 :-

The General Secretary, APEE Union (Regd.No. 1104) (Recognized), Vidyut Sakha Bhavan,
Maharani Peta Post, Visakhapatnam-2.

The General Secretary, APSE Union (Regd.No. 327) (Recognized), Q.No. JE-337, Security
Colony, Dr.NTTPS,Ibrahimpatnam,Dist: Krishna-521 456

The General Secretary, TelugunaduVidyutKarmikaSangham (Regd.No. B-1245),H.No. 48-
9/10, MuniswamyNilayam,Viswam Nagar, Behind CBR Residency, Gunadala, Vijayawada.

The General Secretary, APPGE Union (Regd.No. E-1535), SRT-30, A-Colony, Dr.NTTPS,
Ibrahimpatnam, Dist: Krishna — 521 456.

The General Secretary, APGENCO Chemist’s Association(Regd.No. 756), O/o Chief
Chemist, O&M, Dr.NTTPS, Ibrahimpatnam, Dist Krishna — 521 456.

The General Secretary, APGENCO Civil Engineer’s Association, (Regd.No. 1344/2012),
Qtr. No. DE-31, C Colony,Dr.NTTPS, Ibrahimpatnam — 521 456.

The General Secretary, APSEB Assistant Engineers’ Association, (Regd.No. 1185/1977),
Flat No. 301, Sai Fortune Apartments, Ramavarppadu, Vijayawada — 521 108.

The General Secretary, GENCO Mechanical Engineers Association, (Regd.No; 1805/2002),
Quarter No. E-109, V.V.ReddyNagar, Erraguntla (M), Dist: Kadapa - 516 312

The General Secretary, AP VidyutShakthi Employees Union (Regd.No. H-155), H.No. G207,
RTPP V.V.Reddy Nagar, Kalamalla, Dist: Kadapa.

The State General Secretary, Electricity Backward Classes Employees Welfare Association,

(Regd.No. 1681/2006), Q.No.SRT-26, Dr.NTTPS, Ibrahimpatnam, Krishna District, PIN-
521456, A.P.

The  General Secretary, Electricity OC  Employees Welfare  Association,
Regd.No. (1088/2008), SRT 20, SecurityColony, Dr.NTTPS, Ibrahimpatnam, Dist: Krishna.

The General Secretary, APGENCO Personnel Service Employees Welfare Association
(Regd.No. 299/2008) 5" Floor, VidyutSoudha, Vijayawada — 500 004.

The General Secretary, Andhra Pradesh State Electricity Accounts Officers Association

(Regd.No. 387/2014) D.No. 74-2-1/1, F-203, Tirumala Residency Pandaripuram, Ashok
Nagar, Vijayawada, Dist:Krishna

The General Secretary, JAO’s Association (Regd. No. 1967/2005), APGENCO,
VidyutSoudha, 5™ Floor, Gunadala, Vijayawada — 520 004.
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The General Secretary, APGENCO Accounts Officers Association, APGENCO
VidyutSoudha, 5™ Floor, Gunadala, Vijayawada — 520 004.

The General Secretary, All Projects Electricity Employees Union (Regd.No. 1076)
Onukudelli, Dist: Koraput, Orissa.

The President, Andhra Pradesh Electricity Staff & Workers Union Regd.No. H-64),
Affiliated to AITUC, Qtr.No.UD/LD-378, B.Colony, New Quarters, Dr.NTTPS,
Ibrahimpatnam, Vijayawada.

The General Secretary, Andhra Pradesh State Vidyut Scheduled Tribe Employees Welfare

Association (Regd.No. 956/78), Flat No. 102, Sri Ram’s Residency, Patamata, Vijayawada —
520 010.

The General Secretary, Andhra Pradesh Power Employees Union (Regd.No. H-129), H.No.
G-207, RTPP V.V.Reddy Nagar, Kalamalla, Dist: Kadapa.

The State President, AP Electricity Employees Muslim Minority Association, Regd.No.
151/2010), D.No. 12/3-670/1, Jesus Nagar, Opp. D4 Section, APCPDCL, Anantapur.

The State General Secretary, AP VidyutShakhi Employees Union (Regd.No. H-155), Door
No. 13-110,/1, Dr.NTTPS, Ibrahimpatnam, Dist: Krishna 521 456

MadigaVidyut Employees Welfare association (Regd.No,251/2017), D.No0.25-26-12, 4t
Lane, Jospeh Nagar, Lalpuram Road, Guntur-522004.

A.P State General Secretary, Andhra Rastra Power Employees Union G-445, D.No.77-16/1-
27C, A.S.Nagar, Vijayawada-510015.

C.No.JS(P)/DS(E)/AS(Reg)/PO.Reg/12/2018

//FORWARDED :: BY ORDER//

PER OFFICER




GOVERNMENT OF ANDHRA PRADESH
ENERGY, INFRASTRUCTURE & INVESTMENT DEPARTMENT

Letter .No. 250/0P-A3/2018 Dated:03.04.2018.

From '

The Principal Secretary to Government,
Energy, I & I Department,
A.P.Secretariat, Velagapudi.

/O™

N . .
> Manaping Director

s

To

The Chairman & Managing Director,
APTRANSCO, Vidyuth Soudha,
NH-16, Gunadala, Vijayawada (w.e).

/’Yﬁe Managing Director,
APGENCO, Vidyut Soudha,
NH-16, Gunadala, Vijayawada._(w.e)

The Chairman & Managing Director, V ' |
APSPDCL, Tirupathi.(w.e)

The Chairman & Managing Director,
APEPDCL, Visakhapatnam.(w.e)

The Managing Director, : o
APSPCL, Hyderabad (w.e)

The Vice Chairman & Managing Director,

NREDCAP, 2-464 /51, River Oaks Apartments, .
CSR Kalyana Mandapam,Tadepalli, 5
Guntur District-522501. (w.e)

The Managing Director,
APSEEDCO, Vijayawada (w.e)

The Managing Director, : o

Andhra Pradesh State Fiber Net Ltd., '
3rd Floor NTR Admn, Back PNBS , Vijj-01,

H.No.48-13-1¢, 1t Floor, Nithya Kalyani Building,

Near Ayush Hospital, Ramchandra Nagar, Vijayawada.(w.e)

The Managing Director,
APTL, Vijayawada. (w.€)

The Managing Director, :
A.P.Gas Distribution Corporation Ltd., !
Kakinada-533001. (w.e) '

Sir,

Sub:- Energy, I & I Dept — Foreign wvisits/ Official visits to abroad by C‘;':ldre and
j Non-Cadre Officers - Guidelines issued in G.O.Rt.No.3611,
G.A.(Special.D) Department —~ Certain*Instructions - Issued. i

Ref:- 1) G‘O:Rt.No.3611, G.A. (Special.D) Dept., Dated.13.08.2013. '
2) Note from Prl.Secy., Energy, I & I & CRDA, Dated.02.04.2018.

hdehkhkk

P.T.O




n2::

The attention of the Officials mentioned in the address entxy are invited to the
reference 1t cited wherein consolidated instructions were issued in G.O.Rt.No.3611,
G.A. (Special.D) Dept., Dated.13.08.2013, in respect of Official visits to abroad by Cadre
znd Non-Cadre Officers.

2. Further, it has come to the notice of the Government that Officers of the Power
Utilitles as well as other Corporations are being deputed to outside the country on
official work by the concerned CMD/MD without the approval of the Government. This
is a clear violation of the Government order. Any permission for foreign visit on official
work can be given only by the Government with approval of a Committee of Secretaries
headed by CS.

3. Therefore, CMDs and MDs of the Power Utilities and Corporations are hereby
directed to follow the above instructions without any violation. Any proposal for foreign
visit of any officer in the Corporations shall be submitted for approval of the
Government in the prescribed format at least 15 days in advance of the proposed visit.
Further no visit shall be undertaken without the approval of the Government. They are
also directed to send list of the officers who have been deputed foreign countries
without the approval of the Government during the FY 2017-18. The above
instructions shall be followed scrupulously and any violation would be viewed
seriously.

Yours a1thfu11y,

for PrmCIpal Secretary to yovernmrerd




GOVERNMENT OF ANDHRA PRADESH
ABSTRACT

Foreign visits - Official visits to abroad by Cadre and Non-Cadre Officers —

Guidelines to be followed by all Departments - Consofidated instructions -
Orders -~ Issued.

GENERAL ADMINISTRATION (SPECIAL.D) DEPARTMENT

G.0O.Rt.No0.3611 Dated:13-08-2013.
: Read the following:-

Ref:- . G.O.Rt.N0.7332, GA (Spl.B) Dept., dt.27.10.2005.

. Govt.Memo.N0.221.5pl.D/2006-1, dt.14.08.2006,

. G.0O.Rt.N0.2444, GA (Spl.D)Dept., dt.17.5.2010.

. G.0.Rt.N0.4916,G.A (Spl.A)Dept., dt.12.10.2009.

. CircularMemo.No0.185/Spl.D/2011, dt.17.10.2011,

. G.O.Rt.No. 5036, GA (Sp!.D) Dept., dt. 04-11-2011,

. G.O.Rt.No. 3338, GA {Sp!.D) Dept., dt. 19.7.2012.

. G.0.Ms.No.175, Finance (DCM.1)Dept., dt.1.7.2013

ONOWUN A WN =
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In the references 1% to 7™ read above different orders/instructions
have been issued by Government from time to time on the procedure to be

followed by Secretariat Departments in regard to official visits abroad by

cadre and non-Cadre Officers. Currently, a uniform procedure is not being
followed by Departments in sponsoring. officers for foreign visits.
Sometimes, the Departments are circulating files to Chief Minister directly
and proposals are sent to the Nodal Department l.e., G.A.D., to place before
the Screening Committee without justification, information regarding
availability of budget in the relevant head, break-up of expenditure, etc.;

It is, therefore, felt necessary to streamline the entire procedure and
to issue consolidated instructions with a view to bringing uniformity in the
processing of proposals of Departments for official for foreign visit.
Accordingly, In supersession of the orders issued In the references cited
above, the following consolidated quidelines/instructions are issued for the
use of Departments in the processing proposals for such visits. These
instructions shall also apply to officers of Govt. Corporations, Undertakings,
Bodies funded by Government or Organisations which receive Government
grants for salaries, travel and operational expenses.

(1) To regulate the official foreign visits of Cadre/Non-cadre officers,
Government hereby constitute a Screening Committee with the following
Members. ’ :
(a) Chief Secretary to Government ... Chairman
(b) Spl.Chief Seretarty to Govt./ Member

Prl. Secy to Govt. (EFS&T) Dépt.
(c ) Spl. Chief Secretary to Govt./ ‘Member

Prl. Secy to Govt. (Finance)

(d) Chief Commissioner of Land Admini ..  Member

Stration & Spl. CS.
(e) Prl. Secy/Secy to Govt.(Poll)., G.A.D ... Member




:2:
(2) All proposals for official foreign visit by officers shall be cleared by
the above Screening Committee even when the officials are required to
accompany Ministers as part of delegation.

(3) In general, no proposal for official foreign visit abroad shall be
proposed by any Department during the period when Legislature will be in
sessjon and when critical activities of the Department are to be undertaken,
e.g. sowing season in the case of Department of Agriculture, rainy season in

the case of Municipal Administration & Urban Development Departments
etc.

(4) All proposals for permission to undertake officlal visit abroad by

i officers shall be in the prescribed proforma and sent to General
Administration Department along with checklists at least 15 days before the
date of performing outward journey. The proposals must be duly
recommended by the Special Chief Secretary/Principal Secretary/Secretary
of the Department concerned after obtaining Finance Concurrence. The
Department should confirm that it has obtained the internal approvals on
selection of candidates, duration of visit, budget allocation etc.,

(5) The Department proposing foreign visits shall ensure that the
proposed foreign visit expenditures are within the allotted budget under the

i relevant heads; no re-appropriation proposals should be considered. Where
proposals involve Government of India funds, permission from the Gol
authorities shall be obtained unless there are existing guidelines under the
relevant Centrally Sponsored/Central Sector scheme permitting foreign
visits. As per the “economy” instructions in the reference 8" cited issued
recently, no foreign visits at the cost of State Exchequer will generally be
allowed.

! (6) . Every proposal for foreign visit shall contain the approximate
expenditure of the proposed visit in the proforma prescribed, showing the
break-up expenditure. It should be in consonance with the instructions
issued by the Finance (TA) Department from time to time on the
entitlement of TA and DA, class of travel by air etc., on foreign visit of the
| . State Govt. officials and others. -

(7) The Special Chief Secretary/ Principal Secretary/ Secretary of the
Department shall ensure that orders of the Screening Committee are
invariably obtained by officers -before they undertake foreign journey.
Finance Department has been instructed to ensure that the relevant T.A bill,
when preferred includes a certification by the officer submitting the bill that
the Screening Committee approved the tour in its meeting on (dt,
...... ), failing which the bill will not be paid.

(8) The Departments shall not normally entertain more than four visits

of an officer abroad in a financial year at the cost of the Government or

Government undertaking subject to budget availability and other norms. In

general, the duration of visit should be restricted to one week. In the case

of participation in a programme on particular dates, the visit shall be
| restricted to the days of that programme and normal journey time.




o

/

(9) The Special Chief Secretary/Principal Secretary/'Secretary of the
Department concerned shall not, in general, proceed on tour together with
the Heads of the Department at the same time.

(10) Proposals  for participation in .study tours/workshops/
Conferences/seminars/Presentation of papers abroad at Government cost
shall not be entertained except in cases which are fully or partly funded by
the sponsoring agencies or where an approved scheme of the Department
exists, subject, however, to the approval of the Screening Committee.

pProposals to the Screening Committee. The Screening Committee will
base jts recommendations keeping in view the rules relating to
acceptance of foreign hospitality. In the case of invitation received by the
Government of India for a programme or from an international organization
in which the Government of India is represented and the State Government

selecting an officer to participate in the same, the visit shall be treated as
on official deputation, :

(12) No foreign travel shall be undertaken by any official of the State
Government financed by contractors for any purpose, particularly for quality
assurance (QA), inspection of goods and equipments procured overseas and
overseas study tours, Such travel shall not be included in the Contract as
part of the obligation of the Contractor. Instead, where necessary, it should

contracts entered into with contractors do not contain such a provision.
Departments are encouraged to  seek the services " of international
verification agencies who employ specialized staff to undertaken such work
& incorporate suitable provisions to that effect in the procurement
agreement in consultation with Finance Department.

(13) The Official visits of Ministers & Non officials in Corporations do
not fall within the purview of the Screening Committee, Proposal involving
such visits along with expenditure details should be circulated to the

General Administration (Poll.D) Department well in advance for obtaining
orders of the Chief Minister. '

(15) Any permitted official foreign visit shall be performed only on
receipt of the required clearances from the Government of India viz.,

political/ Cadre/DEA/FERA etc., from the Ministries concerned where
applicable. .
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(16) - Other instructions/restrictions/guidelines. prescrlbe‘d by the
Government of India from time to time, with regard to official foreign visits

shall apply mutatis mutandis for considering cases by the Screemng
Commlttee -

17) Every officer/team undertaking foreign visit shall send a report to
the concerned Special Chief Secretary/Principal Secretary/Secretary with’
copy marked to GAD within 1 week from return, highlighting the lessons
learnt for possible replication in the State and also informing the detauls of
foreign hospitality availed, if any.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

, ' DR.P.K. MOHANTY _
CHIEF SECRETARY TO GOVERNMENT

To
All the Departrnents of Secretariat.
All the Special Chief Secretaries/ Prl. Secretaries/
Secretaries to Government.
All Private Secretaries to Minister/Advisers.
All the Head of the Departments.
All the District Collectors
Copy to:
The Accountant General, A.P. Hyderabad
The Py and Accounts Officer, Hyderabad.
The P.Ss to C.S/ Prl. Secy to C.M./ Secy (Poll)
/Spl. Secy to C.M.
The Genl. Admn. (Poll.D)/(SC. IFS)/(SC C)/(Spl.A) Departments.
S.F/SC.
//FORWARDED BY ORDER//

SECTION OFFICER (SC)




ANNEXURE.I

TRAINING/VISIT/SEMINARS ETC,

Name of the Department

Designation of the Officer proposed
for the Foreign Visit

Details of the programme

a) Name of the programme:

b) Place

¢) Duration

Whether the nomination is from State
Government/ or Government of
India/by the officer concerned /by the
agency;

Whether the offer is directly received
by the Officer if so reasons;

Whether the officer fulfills
qualifications/ Conditions prescribed
for the training programme;

2.

Whether the training programme
involves financial commitment of the
Government other than TA/DA within
the country, so, how much?

Whether the officer whose name has
been proposed has undergone foreign
training previously? If so the details
there of;

Whether cooling period of 5 years has
been completed between the proposed
brogramme and the training already
undergone;

10.

Date of retirement of the officer.

.

11,

Whether the officer is free from
vigilance and Disciplinary angles ? if
so, whether vigilance Certificate is
enclosed.

12,

Whether the foreign hospitality is
involved if so furnished information in
FC-2 Form;

13.

Whether the. proposal fulfills the
guidelines issued by GOI.

14.

If the training programme is HIS
Programme, has the Department
obtained the approval of Govt. of
India, Min. of Urban Dev. & Poverty
Alleviation Department, If so a copy
may be enclosed.

15.

How the wvisit will help .the
Organisation and the Officer In
Particular shall be indicated

Signature & Stamp.




ANNEXURE.II
PROFORMA-I

STATEMENT SHOWING INFORMATION RELATING TO FOREIGH
VISITS UNDERTAKEN BY CADRE/NON-CADRE OFFICIALS OF
GOVERNMENT OF ANDHRA'PRADESH.

FOR THE MONTH OF 20
SI. | Name of | Name & Countries Whether | Purpose
No. | the Designation | visited/to visit was | of visit
Dept. of the be visited, on’
official. period of formal
visit & invitation
approximate | /study
expenditure | for and
during
Assembly
: Session.
1 2 3 4 5 6

—

Signature of the competent Authority,




ANNEXURE,I1

ROFORMA-IT
TOUR DETAILS OF SRI PERFORMED DURING LAST 3
YEARS,

Sl.No, Year/date Countries visited Purpose.

Signature of the competent Authority,

Basic Pay: Rs : (including Grade Pay )-

Date of Superannuation:

T




STATEMENT SHOWING INFORMATION R
DETAILS ON PROPOS

ANNEXURE.III

ELATING TO EXPEND
ED FOREIGN VISIT.

Sl. | Name & Place Who will Expenditure break u details (In Rupees)
No | Designati | and bear the Air Accommo [ Daily Other
. on of the duratio | expenditur fare | dation allowanc contingent
official n of e. to charges es/ per expenses if
presen and diem any TOTAL
t visit. fro charges (alongwith EXPEN-
as per details) DITURE
entitleme 9,
nt
1.. 2. 3. 4. 5. 6. 7. 8.

ITURE BREAK-UP




